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' MURAZAR COLLEGE LIBRARY |
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Library Profile

Murazar College
Central Library

Stream Arts
Session 2022-2023

Library ata Glance

1. Name of Library

2. Established

3. Library Working hours

4. Total Number of books

5. Number of Titles Books

6. Number of reference books
7. Number of Text books

8. Journals, periodicals & Magazine
9. Newspapers

10. Seating Capacity

11. Number of Authors.

12. Library Staff

: Central Library, Murazar College
: 1989

: 9:00 am to 4:30 pm
: 3614

: 1406

1 2311

: 1303

: 30

: 02

: 20

: 1590

: 03

M\ﬁoﬁ

vV O
“ ‘\R 20
% :\\"‘)";ITO . “‘\“‘fs‘“\

wove



Library Profile

Murazar College

Central Library
Stream Arts
Session 2022-2023

1. Number of Books Subject wise:

Subject Text Book | Reference | Total Numberof | Title of
Book Books Books
Assamese 175 699 874 430
English 115 461 576 288
Political Science 241 311 552 138
Economics 192 181 373 116
Education 192 347 539 133
History 161 70 231 112
Hindi 68 84 152 116
Arabic 28 20 48 34
Computer 43 15 58 15
Environmental Studies 15 05 20 02
Social Science 73 78 151 01
Book Bank 00 40 40 26
Total 1303 2311 3614 1411
(a) Number of Text Book: 1303
(b) Number of Reference Book: 2311
(c) Total Number of Book: 3614 e
) {,\Iﬁe




2. Facilities :

The Library provides different types of facilities

* Reading room facility
* Periodical service

* Book bank facilities
* Reference books

e 0Old Question papers

:L Subject No. of Title
1 | Assamese 430
2 | English 288
3 | Political Science 138
4 | Economics 116
5 | Education 133
6 | History 112
7 | Hindi 116
8 | Arabic 34
9 | Computer 15
10 | Environmental Studies 02
11 | Social Science 01
12 | Book Bank 26
Total 1411
3. No. of journal/periodical & Magazine
* National : 05
. lnte.mat:onal 31123 23,"0\\— oof
® Regiona - ‘Y\ga :tg:“‘




4. No. of News Paper
(i) The Assam Tribune (English) :01

(i) Asomiya Pratidin (Assamese) : 01

5. Period of Statistical Profile: 2018 to 2023

!i' Year 2018-19 2019-20 2020-21 2021-22 2022-23

]
Students Fees Collection I
73600.00 | 93240.00 | 91620.00 | 66000.00 | 2980.00 |

6. Library Expenditure Year wise:

| Particulars 2018-19 2019-20 2020-21 2021-22 2022-23 !
t |
1 Text Book, Reference Book, ' 5
Journals/Periodical Furniture | 7014.00 | 20550.00 | 13036.00 | 17546.00 | 34670.00 i
& others |
L §

7. Library Account:

(i) Total No. of Fees collection in last S5years  : 354260.00
(i)  Total Expenditure in last Syears :92816.00

Note:

The sources of cash collection comes from students fees of the college. College
has not received any kind of UGC grant for the development of college library. The
account of library fund is maintained by the Principal and the bills, Vouchers and receipts
are kept in account file.

8. The Principal of the college invites book list from the concern heads of different
departments and accordingly the department produces the list of books to the librarian.
After recommendation received from library committee the librarian sends the booklist to
the book sellers for supplying the books.

9. Book Bank:
Special measure is adopted for landing books to the poor meritorious SC, ST &
OBC students of the College from the "special Book bank"
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10. Constitution of Library Committee:

The library committee is constituted as per DHE guideline in every year. The structure of
portfolio of Library committee is mentioned below-

()  President : Dr. Sayed Ahammed Ali, Principal
(i) Member Secretary  :Rezuan Hussain, Convenor,

(i)  Member : Dr. Shariful Islam

(iv)  Member : M. Moniruj Jaman

(v)  Member : Rupjyoti Hazarika

(vij  Member : Jamal Ahmed

11. Average daily attendance of students :20%

12. Average issue and return of books: 20%

13. Classification : Dewey Decimal Classification (DDC 23) is issued for classifying the
books.

14. Library Rules and Regulation:

1. The office hours of Library is from 9:30 a.m. to 4:30 p.m.

2. 2 books are issued to a general student and 3 books are issued to a Major
Students at a time. Student should return the books on or before 15 days from
the date of issuing the books.

3. Every faculty member can borrow 6 Books in an academic session and is
required to return the books on or before the sessional examination is over.

4. Every member of the Non-Teaching Staff are also entitled to borrow 5 Books at
a time and required to return the books on or before 15 days.

5. The Librarian may recall any books at any time even before the expire of the
normal period.

6. The students must carry the Identity Card with him/her to get the books
issued/Return.

7. Readers should observe strict silence and switch off their mobile phones in the
Library/Reading room.

8. Students/Members are not permitted to use other’s Library Cards.

9. Special measure is adopted for landing books to the poor meritorious SC, ST &
OBC students of the College from the “special Book bank”

N\c\ga \.EGE
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10.Members are responsible for loss or damage to the books issued againi‘i’:tﬂe??\
Membership Card.

-y
U
.

11.Loss of any borrowed book must be reported to the Librarian/Library Staff
immediately. The Member must replace the lost book or pay it's cost of the
latest edition of the lost book along with overdue charges if any.

12.The Lloss of the Library Membership Card must be reported to the
Librarian/Library Staff immediately.

13.Bags, Personal belongings and books borrowed from other Library must not
brought inside the library and these must be kept at the property counter at
owners own risk.

14.Eating, drinking, sleeping and smoking are not allowed inside the Library. If
found such will be treated as serious offence and disciplinary action will be
taken.

15.Violation of Library rules or misconduct by a member may invite
discontinuation of the library privileges.

16.Members are requested to check the condition of the book before getting
issued. Any damage found in the books taken out for reading or borrowing
should be brought to the notice of the Library staff on duty before getting
issued.

17.The library maintains it daily attendance register for students Teachers &
Visitors come to the library.

18.Separate loan registrar are used for Teachers & Non-Teaching Staff.

15 Library staff :
(i) Md Rezuan Hussain, Librarian M.A., M.Lib & Isc.
(i) Shaheen Ara Begum, Library Asstt.
(1ii) Khalilur Rahman, Library Bearer.
16. Future Plan:
(i) Increasing number of volumes of the Library.
(ii) Purchase of more Journals/Periodicals/News Papers to the Library.
(iii) Purchases of Bookshelves /Furniture.
(iv) Extension of Library Building.
(v) Computerization of Library works and networking.

(vi) Internet Services for Library. LA




MURAZAR COLLEGE LIBRARY
Murazar :: Hojal :: Assam

List of Books Shelves/Furniture in the Library:

:t. Name Quantity

1 | Wooden Almirah 04

2 | Steel Almirah 06

3 | Periodical Display cum storage Rack 01

4 | Student Reading Table 04

5 | Wooden Chair 04

6 | Plastic Chair 01

1

7 | Fan ' 06

8 | Display Board 01

9 Secretary Table 01

10 | General Table 01

11 | News Paper reading Table 02

12 | Steel Rack | 06
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MURAZAR COLLEGE LIBRARY RULES AND REGULATIONS

1. The Library shall open at 9:30 a.m. and shall close at 4:30 p.m.

2. Two books will be issued to a general student and three books will be issued to a
Major Students at a time.

3. Every faculty can borrow six Books and academic session and is required to
returned the books on or before the sessional examination is over.

4. Every member of the Non-Teaching Staff are also entitled to borrow five Books at a
time.

5. The Librarian may recall any books at any time even before the expire of the
normal period.

6. The students must carry the Identity Card with him/her to get the books
issued/Return.

7. Readers should observe strict silence and switch off their mobile phones in the
Library/Reading room.

8. Students/Members are not permitted to use other’s Library Cards.

9. Books may be retained for a period not exceeding 15 days by a member.

10. Special measure is adopted for landing books to the poor meritorious SC, ST &
OBC students of the College from the “special Book bank”

11. Members are responsible for loss or damage to the books issued -against their
Membership Card.

12. Loss of any borrowed book must be reported to the Librarian/Library Staff
immediately. The Member must replace the lost book or pay it's cost of the latest
edition of the lost book along with overdue charges if any.

13. The Loss of the Library Membership Card must be reported to the Librarian/Library
Staff immediately.

14. Bags, Personal belongings and books borrowed from other Library must not
brought inside the library and these must be kept at the property counter at owners
own risk.

15. Eating, Drinking, Sleeping and smoking are not allowed inside the Library. If found
such will be treated as serious offence and will be taken disciplinary action.

16. Violation of Library rules or misconduct by a member may invite discontinuation of
the library privileges.

17. Members are requested to check the condition of the book before getting issued.
Any damage found in the books taken out for reading or borrowing should be
brought to the notice of the Library staff on duty before getting issued.

18. The library maintains it daily attendance register for students Teachers & Visitors (\’y\

come to the library. ,k
19. Separate loan registrar are used for Teachers & Non-Teaching Staff. \'b
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INTERNAL LIBRARY AUDIT REPORT 2022-23

The Internal Quality Assurance Committee (IQAC) constituted a
committee to conduct the Internal Library Audit for the session 2022-230f the
college library Murazar College .Central Library and also requested to
submission Report (o the IQAC for inward submission to the Principal cum
Secretary, Governing Body.

The Committee:

| SINo ] Name & Designation P;)sition
11 | Dr. Shariful Islam -]
' Asstt. Professor Dept. of Economics Convenor
2 Md Altaf Hussain
Asstt. Professor Dept. of Political Science Member
3 " Mahbubar Rahman
Asstt. Professor Dept. of English Member
Schedule of the Audit Mecting :Date:10/05/2022
Time Shift | Programme
09.30AM 1 Meeting with Principal
10.00AM Meeting with Academic In-Charge
10.30AM Meeting with Librarian
11.00AM Meeting with Support Stafi
11.30AM Tea
12.00PM 1I Visit to Library Stocks
01.00PM Lunch
02.00 PM Observation of Documents /Registers
02.30 PM Meeting with Student Representatives
03.00 PM 111 Writing the Report
04.00 PM l Presentation of the Report to IQAC Coordinator

The Library Audit Committee conducted the audit as per schedule-made an actual visit
of the library to find out facts in respect of available area available resources, facilities
provided, record maintenance. issue-return procedure, use of ICT, interaction with staff

and other related facilities /activities.
The Audit Committee recommends the following:
1. Vision and mission for Library is to be displayed at Library Entrance.
2. General Rules for Users should be displayed at the entrance of the library. It

would be more fruitful if a User Manual is prepared and issued to the readers é\‘,\k

while offering library cards. (&V '
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9.

library.

Number of Reference Books should be increased.

2 A\
M . . . . . a? s M z\
It is found that no specific Library classification systems to organize the books <27, HO®~

on the shelves is followed. A classification system uses letters and/or numbers to
arrange the books so that books on the same topic are together.

Paper Stand should be placed to display cvery day newspapers.

It is very important to increase the number of Reading tables/Desks as early as
possible.

Property Counter Boxes are to be numbered serially and provisions of issuing
tokens must be initiated to the readers in order to keep in mind the security
measures of reader's belongings in their bags.

Total number of Books and Journals should be displayed in. NOTICE BOARD.

10.Committee found that there is lack of proper documentation in the Library.

11.Librarian should be part of all academic meetings and programmes.

12.It is strongly suggested that Librarian should visit other libraries to get a

knowledge of new initiatives adopted in this particular filed, especially to visit
Kaliabor College.

13. Static dust cloths can be used to curb dust particles regularly.
14.Above all, there is dire need for TOILET/URINAL inside the Library Building.

15.The Audit Committee appreciates the Principal and IQAC for the initiatives

taken for the conduct of this self-audit of college library. The cooperation and
hospitality extended by the college authority is certainly praiseworthy.

Signature of the Members of the Audit Committee

. ) . WW— QQH .
(Dr. Shariful Islam) (Md Altaf Hussain) ahbubar Rahman) ¢
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